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     August 14, 2019 
 

Dear HCS Families, 
 

I hope everyone is enjoying the summer and is getting recharged for this upcoming school year. 
I am writing to communicate a change to our cell phone policy as we learn and move forward 
together. The following is our current policy:  
 

“Cell phones, smartphones, and mobile communication devices may be used in passing, in the cafe 
during lunch, or in Individual Work Time with teacher permission. Cell phones and electronic devices 
should be turned off during all instructional times throughout the school day. Violations of this policy will 
result in the device being confiscated, placed in the school safe and having parents come to school to 
retrieve the device.” 
 

We have found that we are falling short on reducing the distractions associated with electronic 
devices in our classrooms. Too much of our teachers’ time is spent policing and too much of 
some of our students’ time is being spent avoiding detection. Through discussions with teachers 
in June, we discovered that some teachers have had great success with collecting phones at 
the beginning of class. Students place phones in a bin or pocket chart at the start of class and 
retrieve them on their way out of class. This helps students to remember to shut their phones off 
and eliminates the temptation to check their phones during instruction. Moving forward, all 
teachers will have a bin or pocket chart to collect cell phones at the beginning of each class. 
Our new policy will read: 
 

“Cell phones, smartphones, and mobile communication devices may be used in passing and in the cafe 
during lunch. Cell phones and communication devices should be turned off and placed in the appropriate 
receptacle at the beginning of each class and individual work time (IWT). Violation of this policy will result 
in: 
1st offense - Phone confiscated and given to the MS/HS office. Student can collect at the end of the day.  
2nd offense - Phone confiscated and given to the MS/HS office. Student can collect at the end of the day. 
Student will receive a disciplinary write-up (formal warning); parents will be notified. 
3rd offense - Phone confiscated and given to the MS/HS office. Phone will be released to parent at the 
end of the school day (or on a later date that is more convenient for the parent). Student will receive a 
disciplinary write-up (lunch detention). 
 



 

Continued violations, or refusal to turn a phone over to the teacher in the event of misuse, will result in 
further disciplinary actions and possible loss of the privilege to carry a device while in school.” 
 

It is our hope that these changes will reduce distractions and help our students gain an 
understanding of digital citizenship. As always, if parents need to contact their children during 
the school day, they can call the main office. If you have any questions or concerns, please do 
not hesitate to contact me. 
 
Sincerely, 

 
Mark Arquiett 
Hamilton CSD 
MS/HS Principal 
 

 


